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ABSTRACT

The present study entitled Language used in Certificates aimed to analyze
the language of certificate in terms of sentence types, tense, aspect, and voice;
and to determine the components of certificates. The sample population
consists of one hundred certificates issued by different national and
international, governmental and non-governmental schools, colleges,
universities, clubs, organizations, publications including training centers and
institutions. Highly use of non-past tense and simple aspect makes the
certificates more natural and easy to understand. As a new style of writing,
certificates should be taught to the students of mass media and the students of
school aswell. More than that, this study is beneficial for those who keep
interest on mass communication.

Thisthesisisdivided into four chapters. Each chapter is divided into different
sub-chapters. The first chapter deals with general background of the study,
review of the related literature, objectives of the study and significance of the
study. The second chapter deals with the methodology which consists of
sources of data, population of the study, sampling population, sampling
procedure, tools of data collection, process of data collection and limitations of
the study. The third chapter deals with the analysis and interpretation of the
data. The data have been presented and analyzed descriptively with the help of
table and simple statistics like percentage and frequency. The fourth chapter
deals with findings and recommendations followed by references and

appendices.
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